
 
Holy Trinity N.S. 

 
 

 
 

Contents 
 
 General Introduction 
 Ethos Statement 
 Enrolment Policy 
 Administration of Medicine Policy 
 Anti Bullying Policy 
 Child Protection Policy 
 Code of Behaviour  
 Critical Incident Policy 
 Data Protection Policy 
 Equal Opportunity Policy 
 Health and Safety 
 Homework Policy 
 Internet Access Policy 
 Mobile Phone Policy 
 Parental and Community Involvement Policy 
 Relationships and Sexuality Education Policy 
 School Attendance Policy 
 Sexual Harassment Policy 
 Substance Abuse Policy 

 Transfer Policy 



Holy Trinity National School 
Westport 

Westport No2 National School 
Uimhir Rolla 08302J 

 
General Introduction 

Our school was first established in 1831 and has been serving the Church of 
Ireland community in and around Westport since then. The building was 
constructed over 200 years ago and was first used as a fever hospital and 
church. It was amalgamated with Knappagh National School in 1963 and with 
Christchurch National School in Castlebar in January 1969.  
 

                                            Mission Statement 
Education in Holy Trinity School should be characterised by care for the 
individual, answering the child’s many needs within the framework of a well-
structured environment. We aim to enrich each child, prepare him/her for life 
and give a solid foundation for its development as a Christian and citizen of 
the world. 
 
The objectives of the school are: 

 To give the children the basic training they need so that they will grow 
up to become integrated and self-reliant people. 

 To create a climate of trust and love where each child is valued as an 
individual and is helped to develop a sense of his/her own worth 

 To foster loyalty and mutual respect. 

 To help form rounded personalities and enable our pupils to become 
good Christians and citizens. 

 To encourage parents to support the educational efforts of the school. 
 
We acknowledge that the parents are the primary educators of their children. 
The educational environment will be such that the child is encouraged and 
stimulated to be confident, appreciative, independent and creative and to be 
an active learner at his/her own rate. 
 
New Pupils 
Children are not enrolled until they have reached their 4th birthday. The Board 
of Management has an enrolment policy, which has been in place for a 
number of years. 
 
New infants are invited to come to school on the last day of the summer term. 
Each class moves to its new class on the same day. Rang a Sé finish on the 
previous day. 
 
 
 
Pupils’ Reports and Record Keeping 
Parent-teacher meetings are held once a year in November. Written reports 
are sent out at the end of each school year leaving sufficient time for parents 
to respond to their child’s report. Parents may meet with their child’s teacher, 



by request, at any time that is convenient to both parties. The Special 
Education Teacher also meets with the parents of children attending her 
classes during the year. Records of work and informal tests are kept by the 
class teacher in pupils` portfolios and in an assessment folder. Standardised 
tests are kept in each child’s file in the filing cabinet in the Resource Room.  
 
Assessment 
The B.I.A.P (Belfield Infant Assessment Profile) is used with Junior Infants 
during the Summer Term and the M.I.S.T (Middle Infant Screening Test) is 
used with Senior Infants in the Spring Term.   
MICRA- T English reading tests are administered in Autumn and Summer with 
1st to 6th classes. SIGMA-T Maths tests are administered in June with 1st to 6th 
Classes. The SWST Spelling Test is administered in 1st to 6th Class each 
May. The NRIT (Non Reading Intelligence Test) is administered to pupils in 
2nd and 5th Class in October each year.  

Teacher designed tests and informal revision tests are given regularly to all 
classes, sometimes taking the form of a quiz. 
These assessments, together with teacher observations and parental 
concerns are used to help determine which pupils may require supplementary 
teaching, additional assessment or referral. 
 
School Day 
School opens at 9.05a.m. Classes start at 9.25am. Junior and Senior Infants 
go home at 1.45pm. 1st-6th classes  go home at 2.45pm and there is no 
supervision after this time. 
 
Junior and Senior Infants 
All Junior and Senior Infants MUST be collected at 1.45. There is no 
supervision of infants after this time. This is to allow time for 1st class to have 
their teacher to themselves. Parents are reminded to collect their children 
promptly from the playground. There are often problems with finding parking 
spaces near school so please allow time for this.   
 
Textbooks 
We operate a textbook rental system. Textbooks are rented and the school 
orders workbooks for each child for the new school year.  Each parent 
receives a bill at the end of September for his or her schoolbooks. We aim to 
keep book bills as low as possible. Please note that often the youngest 
children have the more expensive book bills. 
 
 
 
 
 
 
 
 
 
 
 



Extra Curricular Activities 
Each year the school participates in the following activities in the 
school/community and/or with other schools. 
 

 Christmas concert where each child is involved in drama and singing 

 Family services in Holy Trinity Church 

 Credit Union Quiz 

 School Trips 

 Swimming Lessons (4th to 6th classes) in Westport 

 Exhibitions, talks, plays etc as they arise in the area 

 Drama, dancing, juggling, arts workshops as a part of Westport Arts 
Festival week 

 Marking Seachtain na Gaeilge by inviting other schools to participate in 
organised events in the school 

 Talks by visitors/speakers to enhance the curriculum 

 Green Schools Programme 

 Knitting/Sewing 

 Soccer (2nd to 6th class) 

 Scór na nóg 

 GAA 

 FAI soccer blitz 

 Fleadh Ceoil events 

 Seisiún Gaeilge where children will perform music on the tin whistle, 
Irish dancing and Irish drama 

 Active Week where children participate in new sports 
 
Emergency Closing 
In the event of the school not being able to open because of storm, snow or 
flooding, the principal will;  
1. Contact parents using text a parent system 
2. Ask Mid-West radio to broadcast closure information until 9.30am 
3. Notify bus drivers if possible. 
 
If the school is closed early during the day bus drivers and as many parents 
possible will be telephoned or texted. No child will be allowed to leave the 
school if there is no one at home. A teacher will remain with the child until 
she/he is collected. 
 
Gender Equity 
It is our hope and ambition that all the children are cherished equally; that no 
distinction is made between genders; that the school environment fosters the 
growth and development of self-esteem for all.  
Boys and girls sit together in all classes. They are encouraged to participate 
equally in all activities; to play together at break times; to work together at 
tidying up and other chores; to share equipment, books etc as the need 
arises. 
Time has been spent examining text and library books for stereotyping. 
 
 



 
School Library 
Each room has its own library from which the children are encouraged to read 
books. Children are encouraged to use the library for research when doing 
projects. 
Occasionally classes visit  the local library. 
 
Summer Courses 
Usually each teacher attends a Summer Course. Subjects covered recently 
include computer training- use of interactive whiteboards, school planning, 
and maths, mindfulness, P.E etc. Teachers are entitled to three extra personal 
vacation days in lieu. The Board of Management pays for substitute cover on 
those days. All teachers have undertaken the courses in computer training 
organised by the NCTE. 
 
Staff Absences 

1. Principal must be notified as soon as possible so that arrangements to 
replace the absent teacher can be made. 

1. The chairperson of the Board of Management must be notified if the 
principal is absent. 

2. A substitute teacher is employed from the list supplied by the Mayo 
Education Centre. 

3. If a qualified teacher were not available, the next best-qualified person 
would be employed. This would apply only for short-term situations. 

4. Where longer absences occur an advertisement would be placed on 
relevant website. 

 
Substitute Teacher 
The Substitute teacher is given a school information handbook. She/He also 
has access to all curriculum policies, subject overviews and the class 
teachers planning. Every effort will be made to ensure continuity of learning 
for the children. 
 
Pupil absence/attendance 
If your child is absent the class teacher will give you an absence slip to  
complete. The school is required to inform the Education Welfare Service, 
TUSLA, if a pupil is absent for more than 20 days in the year. 
The classroom teacher keeps a record of children’s attendance in the class 
roll book. She is also required to fill in the Leabhar Tinrimh each day. This is 
kept centrally in the staff room. We reward children who have full attendance 
at our final year assembly.  
 
School Trips 
Junior, Senior Infants and 1st class usually go to Westport House or another 
local venue from 10.00a.m to 2.45p.m 
2nd to 6th classes go by bus or train to various places of educational and 
recreational interest. 
Parents come along as necessary to assist with supervision. 
We take many other trips throughout the school year, which are relevant to 
our curriculum. 



Active Week and Sports Day 
The children participate in Active Week in June each year. This is where the 
children get the opportunity to play different games and sports e.g. hockey, 
cricket and kickboxing. We rely on the expertise of parents for this week. 
Sports Day is held during Active Week at the local sports complex or the GAA 
pitch. The children participate in track and field events and various novelty 
races. Parents are welcome to come along and support. If the weather is wet 
on the appointed day sports day is held on another day.  

 
Health and Safety 
We require all parents to fill out a medical and emergency form. We need to 
know if your child has any health problems and also need your permission to 
take your child to the doctor or hospital in the event of an emergency.  
 
Administration of Medicine 
We do not administer medicines to the pupils in our care. However, if a child 
has a long-term recurring health problem such as asthma, epilepsy, diabetes 
or anaphylaxis etc we will accommodate the child within the school. The 
parents of the child are requested to write to the Board of Management asking 
the board to authorise members of staff to be available to administer the 
medication. Arrangements will be made by the board for the safe storage of 
medication and procedures for its administration. In the event of one teacher’s 
absence a second authorised member of staff would administer the 
medication. 
 
Head lice 
When an outbreak of head lice occurs all parents are notified and asked to 
treat their own child’s hair with lotion/shampoo as recommended by the 
chemist. 
 
Smoking 
The school and its environs are a smoke free zone in accordance with 
Department of Health regulations. 
 
Internet 
The school website is www.holytrinityns.com The website is reviewed 
regularly.. 
  
Transport 
If you require transport for your child to come to school please contact the 
Principal who will assist you. 
 
 
Green Schools Programme 
Holy Trinity is involved in the Green Schools Programme and has been 
awarded green flags for  Litter and Waste, Energy, Water, Travel and 
Biodiversity. We also operate a healthy lunch programme. Fizzy drinks, 
sweets, chocolate and crisps are not allowed in school. We also ask that 
lunch be packed in a named lunch box and please do not wrap sandwiches in 
tin foil or cling film as they are not recyclable. 

http://www.holytrinityns.com/


Parents’ Council 
There has been a parents’ council in our school for a number of years. It is 
affiliated to the National Parents’ Council. 
 

Chairperson:  Eoin Holmes 
Secretary:  Vincent O’Reilly 
Treasurer:  Kenneth Fair 
Public Relations Officer: Emma O’Toole 
 

The Parents Association organise a mentoring system for new parents to the 
school. A coffee morning is held in September for new parents. Parents are 
invited to share their skills with the school and are involved in the formulation 
of curricular and Administrative documents. The parents help with supervision 
and providing refreshments etc at the Christmas Concert. 
A Spring Fair is held each Spring and raises funds for the school. This money 
has in the past been used to pay for buses for school outings, computers, 
library books, P.E equipment, Santa presents and other expenses as they 
arise. 

 
Liaison with secondary schools 
The Principals from the local secondary schools come to talk to 6th class 
pupils before enrolment. We aim to ensure a smooth transfer to secondary 
school by communicating with the school and passing on relevant information.  
 We also accommodate students from local secondary schools requesting 
work experience placements. 

 
Holy Communion and Confirmation 
The school facilitates the preparation of pupils who are members of the 
Roman Catholic Church for Holy Communion and Confirmation. Classes are 
conducted before or after school.  

 
Playground Supervision 
The children are supervised playing and eating their lunch at break times. In 
wet weather each teacher supervises her own classroom. Children are not 
allowed to play large-scale football during break times. 

 
Croke Park Hours 
In School planning and staff meetings are held throughout the year. Staff 
meetings enable teachers to plan and communicate essential information to 
each other. Minutes are kept. The Principal and teachers also discuss matters 
arising at break time or before school. 
 
 
 

 
 
 
 
 



Staff Members 

 
Orla Brickenden (Principal)                           Junior, Senior Infants and 1st class 
Rachel Bourke(Deputy Principal)                  2nd 3rd and 4th classes 
Meriel Donaghy                                       5th and 6th classes 
Linda Campbell (Special Duties)/Elaine Maxwell  Special Education Teachers 
Leone Munnelly            Special Needs Assistant 
 
  
Fiona Bradwell                 Caretaker 
Al Loveday                  Secretary 
 
 
The following people teach once a week in school: 
 
Aoife Creaby   Speech and Drama 
Bernadine Cresham  Irish dancing 
Des Cafferkey            Music(Instrumental)  
 

 
Board of Management members 2014/2015 

 
Chairman:    Julian Ellison 
Vice Chairman:  Rev Val Rogers 
Secretary:   Orla Brickenden 
Treasurer:   Niamh Fagan 
Lesley Emerson 
Michael McLaughlin 
Ger O`Toole 
Linda Campbell 
 
 

 
 
 
 

 
 


